
SAP Booking Reference 
 

 

 
Work Order No:  

Task    of    Page 1 of 2 
   

 

Date Printed : 17-May-19 

Work Group:      

 

Raised Date:              Raised Time     

Planned Start Date:   Priority:   Date Required:  

        

Originator Name:   Fault No:   WO Type:  

  

Equipment:           Road:  

Description:  
  

 

Actual Job Description: 
 

 
 
 

Standard Job:  

Header Description:  

Task Description:  

Component Code 
(system level 1) 

 Level 1 insert System that’s failed i.e. Brakes, 
Traction, Doors etc. 

Technical Fault   2  Insert next root cause level down from System 

Technical Cause 3  Insert next root cause code  

 

Summary / Root Cause: (To be completed at closure of WO) 
  
 

 

 

Employee Name/No/Initials Signature Date 

   

   

   

   

 

Continuation Sheet Attached  Job Completed: Yes   Reports Attached 

1 2 3 4 5 6 7 8 Name:__________ Sign:___________  1 2 3 4 5 6 7 8 

 

Duty Manager 
Job Completed, work instructions followed, worksite cleared of tools and equipment. Train 
released for service? If NO list work and raise work orders (List WO’s in ‘Work required’ 
section on next page). 

 
YES          
NO            

 

 

  

 
Print Name ____________________________ Signed ________________________________Date: ___________ 
 

 

Item Description: 
 

Part No Serial No OUT: Serial No IN: Car 
No: 

 Date 
Changed 

       
       
       

 



SAP Booking Reference 
 

 

 
Work Order No:  

Task    of    Page 2 of 2 
   

 

Date Printed : 17-May-19 

WORK ORDER WORK SHEET 

Work Required (Planned Maintenance) Priority Work Group Initials 
WO 

Number 

     

     

     

     

     

     

     

     

     

 

Work carried out (Casualty/Planned Maintenance) Date 
Name/Staff No. Fit for Service 

Signature Y N 

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

     

Duty Manager 
 
Print Name_____________________________  Signed _________________________________  Date: ___________ 
 

 

 


