














































Destruction of records should be suspended if it becomes apparent that there is any possibility of anticipated litigation or regulatory investigation.  Deliberate destruction of relevant records in such cases could involve the criminal offence of obstructing or 
perverting the course of justice.  A court is also likely to draw adverse inferences from such an exercise and it is unlikely that a court would be satisfied with any explanation for deliberate record destruction after the commencement of proceedings. 
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The Schedule: Employment and Pensions (Ref: EP) 
 
Contents  
EP1 Employee record 
EP2 Employment administration 
EP3 Pensions administration and liaison 
 
 
Abbreviations and definitions  

AMH Accredited Manager for harassment 

AP Asset Performance (LU) 

COO Chief Operating Officer (LU) 

CPD Continuing Professional Development 

CV Curriculum Vitae 

DAMSP Drugs Alcohol Medical Screening Programme 

DBS Disclosure and Barring Service 

DSE Display Screen Equipment 

ER Employee Relations 

ET Employment Tribunal 

HA Harassment Advisor 

HR Human Resources 

HRBP HR Business Partner 

H&S Health and Safety 

HSE Health, Safety and Environment 

ICSA Institute of Chartered Secretaries and Administrators 

Intrinsic Staff travel database 

JEM Job evaluation tool (Job Evaluation Management) 

LDI Local disciplinary interview 

LU London Underground 

LUL London Underground Limited 

NOL Network Operational Learning 

OH Occupational Health 

P&D Performance and development 

PIP Performance Improvement Plan 

PMA People Management Advisor 

PRP Performance related pay 

PRT Pay Review Tool 

SAP Systems, Applications and Products in Data Processing system 

SAP EIC SAP employee case management system 

SAP R3 SAP employee file storage system 

SMRF Senior Manager reward framework 

TA Territorial Army 

Talent Innovations 360 360 degree survey tool that is being used to support Senior Manager development 
Taleo Employee recruitment system 

TfL Transport for London 

TUPE Transfer of Undertakings (Protection of Employment) Regulations 2006 

VS Voluntary Severance 

 












































































































































































































